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Encl: (1) DOD Guidelines for Crediting Continuous Learning
Activities

1. Purpose. This instruction establishes policy and procedures
for inplenentation of reference (a) within Space and Naval
War fare Systenms Conmand.

2. Background. Reference (a) mandates that our acquisition
wor kf orce menbers maintain skills necessary to performtheir
jobs in an exceptional manner, and that they stay abreast of
acqui sition procedures and policies. Al nenbers of the
Departnment of Defense Acquisition Wirkforce are required to
obtain 80 continuous |earning points (CLPs) every two years,
with a goal of earning 40 points in each year. Points nmay be
earned through a variety of activities, as outlined in enclosure
(1). Al civilian and mlitary acquisition workforce nmenbers
must earn their 80 CLPs prior to the end of FY-04, and every 2
fiscal years thereafter. There are two exceptions to this
cycle. Menbers who have previously established, in Register-
Now! , a continuous | earning baseline date other than 1 Cct ober
2000, will retain their current two-year cycle. Enployees
desi gnated as acqui sition workforce nenbers subsequent to 1
Oct ober 2002, will begin their two-year cycle on the date they
entered the DON acqui sition workforce.

3. Policy. CGuwvilian and mlitary personnel in designated
acquisition billets have a mandatory requirenent to obtain
career field certification, and to participate in continuous

| earning activities that augnent the m ni mum educati on,
training, and experience standards established for their career
field and specific acquisition assignments. Acquisition
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wor kf orce enpl oyees will obtain 80 CLPs every two years, as
outlined in reference (a). Achievenent of this requirenment wll
be taken into consideration when enpl oyees’ and supervisors’
acconplishnments are reviewed for performance ratings, awards,
and ot her honors. Non-conpliance may affect an enpl oyee or
supervi sor’s performance rating and may be cause for renova
fromthe acquisition workforce or renedial action.

4. Applicability. This instruction applies to all enployees

currently occupyi ng Defense Acquisition Wrkforce | nprovenent

Act positions, regardl ess of whether the enployee is currently
certified to the level required by his or her position.

5. Responsibility.

a. Enployee: It is each acquisition workforce nenber’s
responsibility to neet the goal of 40 CLPs each year or the
mandat ory requirenent of 80 CLPs within two years. The enpl oyee
is expected to work with his or her supervisor to establish an
| ndi vi dual Devel opnent Plan (IDP) that: (a) places priority on
attai nment of career field certification, and (b) highlights a
vari ety of continuous |earning activities and events in which
t he enpl oyee should participate annually with a goal of
obtaining 40 CLPs. The enpl oyee is responsible for docunenting
his or her CLPs, as they are earned, in Register-Now
(http://ww. register-now. cns. havy. ml).

b. Supervisor: It is the responsibility of the supervisor
to ensure, wthin organizational workload and funding
constraints, that individuals are provided duty-tinme for planned
continuous learning activities. The supervisor will nonitor
enpl oyee progress in neeting CLP requirenents, and will help
identify potential continuous |earning opportunities.

/sl
SCOTT R RANDALL
Deputy Conmander

Di stri bution:
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Crediting Continuous
Activities

CREDI TABLE ACTI VI Tl ES

PO NT CREDI T (see note)

Academ ¢ Cour ses

Quarter Hour 10 per Quarter Hour
Senest er Hour 10 per Senester Hour
Conti nui ng Education Unit (CEU) 10 per CEU

Equi val ency Exans

Same points as awarded for the course

Tr ai ni ng Cour ses/ Modul es

DAU Cour ses/ Modul es 10 per CEU (see DAU catal og) or
Awar eness Bri efing/ Trai ni ng—o
testing/ assessment associ at ed .5 point per hour of instruction
Conti nuous Lear ni ng Modul es— ) ) )
t esting/ assessnent associ at ed 1 point per hour of instruction
Ot her Functional Training 1 point per hour of instruction
Leadership or Other Training 1 point per hour of instruction

Equi val ency Exans

Sanme points as awarded for the course

Prof essional Activities

Pr of essi ona
Exam Li cense/ Certificate

10- 30 points

Teachi ng/ Lecturing 2 points per hour; maxi mum of 20 points
per year

Synposi a/ Conf erence Presentations 2 points per hour; maximum of 20 points
per year

Wor kshop Partici pation 1 point per hour; maximum of 8 points
per day and 20 points per year

Synposi a/ Conf erence Attendance

.5 point per hour; maxi mum of 4 points
per day and 20 points per year

Publ i cati ons

10 to 40 points

Experience

On-t he-Job Experiential Assignnents | Maxi mum of 20 points per year
Rot ati onal Assi gnments Maxi mum of 40 points per year
Training Wth I ndustry Maxi mum of 40 points per year
| PT/ Speci al Project Leader Maxi mum of 15 points per year
| PT/ Speci al Project Member Maxi mum of 10 points per years
Ment or Maxi mum of 5 points per year

Assi gnnent Length (Rotationa
Assignnents or Training with

Recommended Points

I ndustry)
12 Mont hs 80
9 Mont hs 60
6 Mont hs 40
3 Mont hs 15
2 Mont hs 10
1 Month 5
Note - All activities may earn points only in the year acconplished,

awar ded or published.

Encl osure (1)
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